Rosebud Run Sleddog Classic

Job Description

Updated January 8, 2010

1. Job Title:
Race Statistician / Race Office Clerk
Job History:
2006 – Joanne Braun


2007 – Joanne Braun

1. 
2009 – Chelsea Wannamaker

2. Job Cluster:
Timer Boss, Official Starter, Race Marshal

Reports To:
Race Manager

Purpose:
To successfully record race times and generate placing of the teams in the race.

Pre-Event Functions:

Become familiar with the website so that you can check it for updates.

Become familiar with the Intranet pages of the website.

Read the Rosebud Run General Guidelines.

Find someone to shadow you and learn your job.

Event Functions:

Friday night

2. Attend registration wearing your nametag.

3. Obtain a parking pass for the race site.

4. Assist Registration personnel with registration of mushers.

5. Prepare the race schedule for the first day of racing and distribute as appropriate.
3. Saturday and Sunday

4. Provide copies of the Official Race Program to the Timer Boss, Parking attendant, Race Announcer, Race Marshal, Official Starter, and Race Manager at least one-half hour prior to the first race of the day.

5. Provide copies of the Race Time Recording Sheets to the Timer Boss one-half hour prior to the start of the race.

6. Provide “Officials” vests and associated equipment to each Race Official one-half hour prior to the race.

7. Provide the Society’s timer clocks to the Timer Boss one-half hour prior to the start of the race. 

8. Accept the finish times for each team in each class of the race from the Timer Boss immediately after the last team in each class passes through the finish gate and enter the finish times in the appropriate place in the Society’s intranet pages.

9. Post the finish times for each team in each class of the race on the Results Board.

10. Collect the timer clocks at the end of the race day.

Saturday night

Attend Dinner

Sunday Closing

Return any Society materials to the Race Office.

Post-Event Functions:

· Write down any suggestions that you have for the next Rosebud Run.  Please include any changes that you would like to see made to this job description. This information should be given to the Volunteer Co-ordinator who would also like to know if you are willing to do the job again next year and who shadowed you this year.

Thank you very much for your participation.

