Rosebud Run Sleddog Classic

Job Description

Updated January 8, 2010

Job Title:
MEDIA COORDINATOR
Job History:
New position 2008
Job Cluster:
Print Media, News Media, Photographers

Reports To:
Race Manager

Pre-Event Functions:

Co-ordinate media reporting of the event prior to, during, and after the races.

Event Functions:

Post-Event Functions:

PRINT MEDIA - SIGNS, POSTERS, PAMPHLETS, TICKETS
“Proud Sponsor” Posters


These posters need to be created and prepared early in October to allow them to be distributed with the sponsor receipts and sponsor perks.  Dr. Kirsten Phillips will prepared these in 2007 as a shrunk down version of our main poster.

Country Christmas Pamphlet


This pamphlet needs to be ready for handing out at Country Christmas. The dates of Country Christmas are available on the Chamber website.  It should include as much information as possible, including the list of sponsors, and should be fashioned as a spectator information brochure.  Reproduction (photocopying) of this pamphlet should be done on a machine capable of folding the pamphlet.

Spectator Pamphlet


This pamphlet needs to be prepared in the last week prior to the race.  It must include all information of interest to the spectators as it will be distributed at the race site and on the shuttle buses. Reproduction (photocopying) of this pamphlet should be done on a machine capable of folding the pamphlet.

Meal and Mixer Program


This pamphlet is intended to provide the itinerary for the Meal and Mixer and provide recognition to the sponsor for attendees at the Meal and Mixer.  It should include as much information as possible, however, focus has to remain on its main purpose.  This pamphlet needs to be prepared the last week prior to the race. Reproduction (photocopying) of this pamphlet should be done on a machine capable of folding the program.

Meal and Mixer Poster


This poster is intended to make spectators aware of the Meal and Mixer and is posted in the shuttle buses and at the race office.  It must be short and to the point to catch attention and prompt visitors to attend the Meal and Mixer.

Sponsorship Letter and Program


The Sponsorship Letter and Program should be developed and finalized by the end of May each year.  The Sponsorship Program should be reviewed each year to adjust to recommendations and event changes.


2006 Recommendations


Perk items be very limited to reduce the overhead of supplying these items,


Sponsor signage prominence must reflect level of sponsorship  Merchandise versus monetary sponsorships must be taken into consideration and their overall impact on the Society’s ability to host the races.


Sponsor signs should be placed at the race site during the last week prior to the races.

NEWS MEDIA -  RADIO, TELEVISION, NEWSPAPERS
