Rosebud Run Sleddog Classic

Job Description

Updated January 15, 2009

Job Title:

BILLETS COORDINATOR
Job History:
New for 2008
Job Cluster:
Registration Personnel, Webmaster
Reports To:
Race Manager

Pre-Event Functions:

· Find someone to shadow you and learn your job.

· Become familiar with the website so that you can check it for updates.

· Read the Rosebud Run General Guidelines.

1. Define the requirements and expectations for acceptable billet households
· Area for dog truck nearby
· Area where dogs may be fed, watered, “toileted”

2. No fees to be charged or gratuities accepted
3. Responsible for finding households willing to billet mushers/volunteers, their family members and dogs. Use web page. Put add in local paper or incorporate need into news article.  Advertise on bulletin boards in town.  Utilize radio advertising in conjunction with general radio advertising.
4. Determine if specific billet meets basic standard?
5. Determine match between billet offered and required and let parties exchange info via the web or other means.

Mushers  and out of town volunteers should be able to request billet online:

Provide On-line instructions for Billeting Requests: 

website: http://www.rosebudrun.ca
If person is requesting a specific home or would like to accommodate all party members in one location, please state so in the special request field. 

Once individual reservations are made the attendee will receive his/ her billeting confirmation message and a courtesy copy will be sent to the billeting coordinator .

Event Functions:

Friday night

Attend registration wearing nametag.

Facilitate lodgers meeting their hosts.
Saturday and Sunday

Address any concerns voiced by hosts or billets.

Saturday night

Attend Dinner

Sunday Closing

Thank hosts.

Post-Event Functions:

· Billets and their hosts should be asked to provide comments on the experience, and ideas on how to do it better next time.

· Write down any suggestions that you have for the next Rosebud Run.  Please include any changes that you would like to see made to this job description. This information should be given to the Volunteer Coordinator who would also like to know if you are willing to do the job again next year and who shadowed you this year.
· Give list of contact info for people who volunteered to Volunteer Coordinator so that they are included in the database and are invited to appreciation party.
Thank you very much for your participation
Online Form for Billeting Requests

Last name: 



First name: 

Arrival date: 



Departure date: 

Number of persons: 

Children: [NO] / [YES] ages: 

Dogs: 

Telephone number: 


Cell number: 

E-mail address: 

Special requests: 

Accommodation Type Required: 

NOTES:  To confirm your billeting request you must provide a valid contact.  Once your reservation has been made you will receive a confirmation message.

